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HOJOXEHME O 3AIIUTE ITEPCOHAJIbHbBIX IIAHHHX

1.OBHIHE TTOJIOXXEHMS.

1.1. lannoe [lonoxxenue o 3amuTe NEPCOHANBHBIX NaHHEIX (aanee [Tonoxenue) paspaboraHo B
coorBeTcTBHH ¢ D3 01 27.07.2006 Ne152-P3 «O nepcoHanbHBIX naHHBIX»; ¢ @3 o1 25.07.2011
Ne261-D3 «O Buecenun u3Menenmii B @3 O nmecoHaBHBIX AaHHBIXY, ¢ [TocTaHoBIEHHEM
IIpasutensctsa PO or 17.11.2007 Ne781 «O06 ytBepknerun [lonoxenns 06 obecrneucHun
6e30MmacHOCTH NIEPCOHATBHBIX JAHHBIX HPH X 00paboTke B MHAOPMAIMOHHBIX CHCTEMAX
IIEPCOHANIBHBIX NAHHBIXY, ¢ [TocTanoBnienuMm Ilpasutensersa PO ot 15.09.2008 Ne 687 «O6
yrBepxaeHun Ionoxenns 06 ocobeHHOCTAX 00PaboTKH NMEPCOHATBHBIX JAHHBIX ,
OCynIeTCBIIsEMOH 0€3 UCIIONb30BaHHUA CPEICTB aBTOMaTH3amy; ¢ [Ipukazom ®CTOK Poccuu
Ne55 ,OCB Poccun Ne86, Munundgopmersizu Poccun No20 ot 13.02.2008 «O6 yTBepkneHum
[Topsanka nposeneHus KiaccH(ukay HHPOPMALNOHHBIX CUCTEM NEPCOHATBHBIX

AaHHbx»; Tpynossm koaekcom PO or 3012.2001 rnasoii 14, Koncturynueit PO u npyrumm
HOPMATHBHBIMHU JOKYMECHTaMH.

1.2 Hacrosmee ITonosxxenue onpenensiet mopsaaok 00paboTky MepCOHANBHBIX TaHHBIX
pabOTHHKOB, poauTeNneil BOCITUTaHHNKOB, BocnutanunkoB MBJIOY aerckoro cama « TepeMok»
Kamuuunrpanckoit o6nactu, CrraBckoro paitona, noc. boibImakoBo u rapaHTHH
KOH(HIELHAIPHOCTH CBEICHHI, IPETOCTABNIEMBIX PYKOBOAUTENI0 YUPEKACHHS.

1.3.Lienno HacTosimero [lonoxkeHus sBnsgercs o0ecneueHue 3aTh MPaB TpakAaHuHA IIPU
00paboTke ero nepCOHATLHBIX JaHHBIX, B TOM YHCJIC 3aIIUTHI TIPAB HA HEIPUKOCHOBEHHOCTH
YaCTHOM >KU3HH, JUYHYIO H CEMEHHYIO TalHY.

2.IIOHATHE U COCTAB IIEPCOHAJIbHBIX JAHHBIX .

2.1.IlepcoHanbHbie NAHHBIE COTPYAHMKA NPEAOCTABIAIOTC CAMUM COTPYAHUKOM.
Eciu nony4uts nepcoHanbHbIe JaHHBIC COTPYIHUKA MOXKHO TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHHUK NIOJDKEH OBITh YBETOMIIEH 00 3TOM 3apaHee ¥ Y HEro A0JDKHO OBITh ONYIEHO
MIHCEMEHHOE COTJIACHE.

Ilepconanpeie [aHHBIC COTPYAHUKA BKIIIOYAIOT B ceOs:

AnxeTHBIE U OHOrpadUUecKue TaHHBIE

IlacniopTHbie naHHbIC

CBeneHus ¥ TPYAOBOM U 00IEM CTaXe

Hannsie CHUJIC

WHH

CBenem-m O BOMHCKOM Y4CTC

Cgenenus 00 obpa3oBaHum

CBUAETENBCTBA O POKACHHH AETEH

CeunerenscBa 0 Opake/ pacropykeHuu 6paka

CripaBka 0 HamMYMH/ OTCYTCBHU CYIHUMOCTH

Caenenns o 3apaboTHOIT IiaTe

Ceenenus 0 3aHUMAEMOIA JIOJDKHOCTH

Jlnunoe neno, TpyaoBas KHIDKKA

CaeneHus 0 JOTIOTHUTENbHBIX J0X0AaX



2.2 TlepcoHaNBHBIC JaHHBIE BOCIHTAHHHKOB YUPEHKICHHS NPESIOCTABISIOT MX POIUTEITH
(3aKOHHBIE TIPEACTABUTEIH) .
IepconanbHbie NaHHBIE BOCIHTAHHAKA BKJIIOYAKOT B CeOs:
o JlaHHbBIE CBHACTENLCTBA O POIKICHUN
Hanasie CHUJIC
JlaHHbIE CTaXOBOIO MEIHIMHCKOrO MOJIHCA
HudopMaiuio 0 COCTOSHIH 310POBbS
XapakTepHCTHKa BOCIHTATEIS (U151 npoxoxkaenus MITK)

2.3.IlepconaibHble AaHHbIC POAMTENEH (3aKOHHBIX TIPEICTABHTENEH) BKIHOUAIOT B Ce0:
¢ [lacnopTpHsic HaHHbBIC
¢ Mudopmalis noaTBEPKAAOINAS COCTAB CEMBH

¢ HHpopmaiysa 0 HOXTBEPKICHUM CTATYCA MHOTOAETHOM CEMBH, MAI000eCcTIcIeHHOM
CEMBH

3.0bPABOTKA TTEPCOHAJIbHBIX TAHHBIX.
3.1.06paboTka NepCOHANBHBIX AAHHBIX — 3TO COOP,3aIHUCh, CHCTEMATH3AIHS, HAKOIUICHHE,
XpaHeHHe,yTOYHEHUE (0OHOBICHHUE, H3MECHEHHE), H3BIICUCHHE, UCTIONB30BaHIE, lEpenada
(pacripocTpaHenve, Ipe0CTaBIeHNE, TOCTY ), 00e3THUMBaHIE, GIOKHPOBARNE, y1aJICHHE, YHIHITO
XCHHUE, COBEPINAEMOE ¢ UCIOIB30BAHUEM CPEACTB aBTOMATH3ALINM WK 0€3 UCTIONB30BaHUS
TaKUX CPEACTB.
Ona ocymecTsasiercs Uit o6ecredeHust COOTIONEHNS 3aKOHOB M MHBIX HOPMATHBHBIX TIPABOBBIX
aKToB (COAEHCTBUSA B TPYAOYCTPOHCTBE, IPOABMIKEHUH 110 CIyxk0e, 06eCIIeueHUH JTMYHOM
0€301aCHOCTH, KOHTPOIA Ka4eCTBA M KOJIMYECTBA BLITIONHAEMOM paboTsl, 00ecedeHuUs
COXPaHOCTH UMYIIIECTBA,OIUIATh! TPY/A, TIOIb30BAHKSA JILTOTAMH).
3.2 Tlony4eHnnpic NEPCOHANbHBIE NAaHHBIE MOANEXKAT 00pabOTKE KaK HEABTOMATH3HPOBAHHEIM
CIOCO00M , TaK ¥ C HCIIIONB30BAHUEM CPEACTB ABTOMATH3AIIMH.
3.3.HeasromaTu3npoBanHoii 06paboTkoi nepcoHanbHbIX fanHbix B MBJIOY netckwit can
«Tepemok» sBngeTCS:

¢ 3amnoJHEHHE U BEICHHE TPYIOBLIX KHHKEK

* 3anojHeHME JIMIHBIX KapToyek paboTHHKOB (yHUUIMpoBaHHas Gopma T-2)

¢ Benenue npuka3os Ha 3apIuiaTy, NPEMAH,

® Yuer u XpaHEeHHue feN 00 aIMUHICTPATHBHBIX PABOHAPYIIEHUAX

¢ Benenue MUMHBIX JENT BOCMHMTAHHAKOB
3.4 ApToMaTH3HPOBAHHOHN 00paboTKOM NEepcoHabHbIX AaHHEIX B MBJIOY metckumii can
«Tepemox» sBIAETCA BEICHHE JICKTPOHHOM 0a3bl IEPCOHATBHBIX TAHHBIX BOCIIMTAHHHKOB,
COTPYAHHUKOB C MIOMOLIBLI aBTOMAaTH3HPOBaHHOU cuctemsl [aparpad.
Pabota ¢ cuctemoit Iaparpad nossomter agmunmnctpauua MBJIOY netckuii can « Tepemox»
9YaCTUYHO aBTOMATU3UPOBATh YIIPABICUCHCKYIO NEATECILHOCTE U BOCIIMTATEBHO-
00pa3oBaTENbHBINA IPOLECC, B T.4. KAJPOBBIA COCTAB YIPEKACHHUS, CBOEBPMEHEHHO HATIPABIIATH
NEAarOru¥eCKHid NePCOHAI Ha KYPChI MIOBBIIECHUS KBATHQHKALMHI, OTCIEKHUBAT CPOKH
OPOXOXKACHUS ATTECTALMH , OTCJIC)KHBATH HAMOIHACMOCTH IPYII H T,
3.5.Corpymankn MBJIOV nercxwii can « TepeMok» u poawTeny (3aKORHBIE TTPEACTABHTENN)
HMCIOT IIPaBO Ha OT3hIB COTIIACHs Ha 00pabOTKY NEPCOHANBHBIX JAHHBIX, KOTOPbIH 0QopMIseTCs
B cBOOOZIHOM (opMe Ha MMsI 3aBEAYIOMIETO.
3.6.I1pu o6paboTre NEPCOHATLHBIX NAHHBIX AfMUHUCTPALS YUPEKICHHUSA PYKOBOACTBYETCS
crateeii 86 Tpynosoro xozaekca Poccuiickoit @enepariuu.



4 3AIMTA IIEPCOHAJIBHBIX TAHHBIX B MBJIOY nerckuii can « TepemMok»
4.1.IlepconanbHble JaHHbIE PAGOTHHKOB , BOCHUTAHHMKOB YUPCKICHUS XPAHATCS B KaOMHeTe
3aBelyIOIIETO, B HIKa(dy 1 HecropacMoM ceiide, a Takke B JNIEKTPOHHOM BHIE HA JOKAILHOM
KOMIIBIOTEPHOM ceTH.[IBeps 000pya0BaHa HaeKHBIM 3aMKOM. JIOCTYTI K 211eKTPOHHLIM Gazam
JIQHHBIX, COACPIKAIAX MIEPCOHAIbHBIC NaHHbIE paOOTHUKOB, 00ECIIEUYMBAIOTCS CHCTEMO#M
napoiei.ITaponu ycranasnusarotes 3asenyiomum MBJIOY netckmii can « TepeMok» u
COO0IIAOTCS JHILE Y3KOMY KPYTY JIHIL.

4.2 XpaHeHHEe MePCOHANbHBIX AaHHBIX PA00THMKOB M BocruTanHukoB MBIIOY nerckuii caj
«Tepemok» B OyXranTepuut 1 METOIXMYECKOM KaOHUHETE, COTPYIHHKH KOTOPBIX HMEIOT IIPABO
JOCTYTIA K TIEPCOHANBHBIM JIAHHBIM, OCYIIECTBIIAIOTCS B IOPSIKE HCKIFOUAFOIIMM JOCTYIT K HUM
TPETHHX JIHILL.

4.3.B MBJIOY netckwuii can «TepeMox» HMEETCs yTBEPIKICHHBIH 3aBEAYIOUIMM TIEPEYEHb
NIOJKHOCTEH, UMEIOMIMX JOCTYT K MEPCOHAMbHBIM AaHHbIM .JlaHHbIH ZOCTYTI HEOOXOMHM UM IJis
HOJTHOLIEHHOI 0 UCTIONIHEHHS ¥X TPYAOBBIX 00s3aHHOCTEH. JIOKyMEHTHI 11 HHGOPMAITHS
U30mpaTesbHO H 0OOCHOBAHHO PACIIPENESICHBI MEXY Pa0OTHHKAMU.

e JloCcTyn K NEPCOHAIBHBIM JAHHBIM 0€3 CIICIHANLHOTO Pa3peICHUS HMEIOT
PaGoTHHKH, 3aHMMAIOIIHE B OPTaHU3aIH CIICAYIOIIE JOJDKHOCTH (TOJBKO B IPEAETax
CBOCH KOMMETEHINH ):
3asenyromuiit MBJIOVY nerckwmii can « Tepemox»

I'maBubIi Oyxrantep MBJIOV nerckwuii can «Tepemok»
3am.3aB.no YBP MBJIOV nerckuii can «Tepemox»

e 3am. 3aB. no AXY MBJIOV nerckuii can « Tepemox»

C ocranpHbIMH pabOTHHKaMM MPOBEICHA Pa3bICHUTCIIbHAS PaboTa Mo MpeLypekKICHHIO
YTPaTsl LEHHBIX CBEACHUI NIpH paboTre ¢ KOHQUISIMAILHBIMA TOKYMEHTAMH.
JocTyn K nepcoHaJbHBIM JaHHBIM HMEIOT CJIeAYIOIINe BHENIHUE CTPYKTYPbI:

¢ Hanorosrsle HHCHIEKUMN, [IPABOOXPAaHUTENILHBIE OPTaHbl, OPraHbI
CTaTHCTHKH,BOCHKOMATHI, TIEHCUOHHBIH (Porm,aqmuaucTparms MO «CrnaBckmit
MYHULMNAILHBI paiiory, Otaen no o6pa3oBaHuIo, OpraHbl ONEKH M MOMETHTEILCTRA,
OparHbl COMAIBHON 3aIUUThI , HAA30PHO-KOHTPOJILHBIC OPTaHbl (TOJHKO B TIpeaenax
CBOEH KOMIICTEHIINH ).

e OpraHusiiy , B KOTOpbIE COTPYAHVK , POAUTENb MOXKET TICPCUHCIATE IECHEKHBIC
cpencTBa ( HErOCYAapPCCTBEHHBIE MEHCCHOHHEIE (POHIBI, CTPAXOBBIE KOMITAHHH,
GnaroTBOpATEIbHbIC OPraHW3aLAH, KPEIUTHbIE YUPSKASHUS U T.1. ), HOIYYAIOT JOCTYIT K
IIEPCOHANILHBIM JAHHBIM COTPYAHHMKA TOMBKO C €ro pa3pelicHuUs.

4.4.B MBJIOY nerckuii can « TepeMoK» MpUHSITA MOJUTHKA «TACTOTO CTOJIa»- B OTCYTCTBHE
paboTHHKA, UIMEIOIIEro AOCTYTI K IEPCOHATBLHBIM IAHHBIM , HA €ro paboveM MecTe HE TOLKHO
6bITh TOKYMEHTOB, COAEPIKAIIMX [IEPCOHATBHBIC JAHHBIE PA0OTHHIKA, BOCIIMTAHHMKA. YOOpKa B
KaOMHETE OTBETCTBEHHOT'O JIHIIA IIPOBOIMTCS TONBKO B €T npucyrcTsun. Pasmeuienune paboyero
MECTAa UCKIIF0YAeT OECKOHTPOIBHOE UCTIONL30BAHUE JaHHOHN HH(OopMaIwy.

4.5.TIpu yxozne B OTIYCK, CIIy)keOHOM KOMaHAHUPOBKE M HHBIX CAYYASX AIHTEIEHOTO OTCYTCTBUS
Paborruka Ha pabouem MecTe , OH 00s3aH epeaaTh TOKYMEHTbHI U HHbIE HOCHTE M JIHIAM,
HMEOLIUM AOCTYI K IEPCOHAIBHBIM JTaHHBIM.

4.6.[locTyn K NEpCOHAJILHBIM JAHHBIM MOXET OBITh IPEAOCTABIICH HHOMY PaOOTHHKY,
JOJ/DKHOCTH KOTOPOrO Ha BKJIIOYEHA B CIHCOK JOJDKHOCTEH COTPYAHHUKOB, MMEIOHIHX JOCTYIT K
NEPCOHATBHBIM JaHHBIM, KOTOPOMY OHY HEOOXOAMUMBI LISl UCIIOJTHEHUS €70 TPYIOBBIX
o0s3aHHOCTE}A.

B TaxoMm ciydae, naHHbI pabOTHHK IPOXOIUT MPOLIEAYPY ODOPMIIEHHS JOCTYIIA K
HEepCOHaIbHBIM AaHHBIM. OHa BKIIIOUAET B CeOs:

¢  O3HAKOMIICHHE pa60mmca MO/ MOAITHACH C HACTOSIIHM I looskeHuem.



* [loanucanue ¢ naHHEBIM PAGOTHHKOM ITHCHMEHHOTO 06s3aTENbCTRA O cobroneHun
KOHGUEIMANBHOCTH TIEPCOHANBHBIX TAHHBIX paboTHHKA, COOMIONEHHS TPABHIT UX
obpaborku.

4.7 3asenyrommiit MBJIOY nerckuii can «TepeMox» Brpase onpenessTs crocobs!
AOKYMCHTHPOBAHWS, XPAHECHHS! U 3AIIMTHI [IEPCOHANBHBIX TAHHBIX ¢ TIOMOIBIO COBPEMEHHBIX
KOMIIBIOTEPHBIX TEXHOJIOTHIA.

4.8 IlepconasbHble nanHbie paGoTHIKA MOTYT OBITh OPENOCTABNEHBI POICTBCHHUKAM FIIH
FICHaM €TI0 CeMBH TOJILKO € IMCHMEHHOTO Pa3PEIIEHHs CAMOr0 PaGOTHHKA, 33 HCKIFOUCHHEM
CIIy4aes KOr/ia nepenada MaHHsIX paboTHHKa 6e3 ero cornacus nomnyckaeTcs JAEHCTBYIOTITUM
3aKOHOAATENBCTBOM PO,

4.9 IlepconasibHbIE NaHHbIC paGOTHHKA, BOCTIHTAHHAKA MOTYT TaKKe OBITh OTHPABICHBI HO
T0*ITE,TOTNIA HA KOHBEPTE JIE/1aCTC HANIMCh O TOM, 9TO ACHMO COIEPIKHUT KOH(DUIEHINATBHYIO
HH()OPMALIMIO U 34 ©¢ HE3AKOHHOE PATJIAILICHHE I PeAyCMOTPEHA OTBETCTBEHHOCTh
NEHCTBYIOIMM 3aKOHOAATENBECTBOM PD. O6s3aTe b HO HOIDKHE GBITE OTIHCE .
4.10.llepconanbHbIe JaHHBIE BOCOMTAHHAKA ( XapaKTepUCTHKA BOCIATATENS) TAKKE OTIAETCS
ponutenam pebdenxa st npoxoxaenus MITK paiiona (TopozcKoit) B KOHBEPTE, HA KOTOPOM
TAKKE 0JLKHO ObITh 0003HA%EHHE 0 KOH(PHICTMAILHO HHpopManun.

4.11.B MBJIOV nerckuii can «Tepemok» Takxe OCYIIECTBIIAIOTCS APYrHUe MEPOTIPHITHS O
3aHTE NEPCOHATBHBIX JAHHbIX:

¢ Pa3paboran mopsnok yHHUTOXeHUSA uHpopMaIHH

* Oparu3oBaH KOHPOIIb ¥ YHET TOCETHTENCH YUPEXKACHUSA

5. KOHTPOJIb NEATEJLHOCTH MBJOY nerckoro cana «Tepemox» I10 PAFOTE C
IMEPCOHAJIBHBIMM JTAHHBIMU,

5.1. B cootsetctBum ¢ Ipukazom ®CTIK Poccuu Nes5S5 ,@CB Poccum Ne86,
Munrapopmcesisu Poccuu Ne20 ot 13.02.2008 «O6 yTBepikAeHuH [Topsanka nmposeneHus
KIacCU(pUKaIiy HHPOPMALMOHHBIX CUCTEM NEPCOHANBHBIX NaHHbIX» B MBJIOY netckwmii can
«TepeMoK» €XEroHO B HOAGPE —MECAIE IPOBOIUTCS Knaccnpuranusg HHPOPMAIMOHHBIX
CHCTEM NEPCOHANBHBIX NaHHBIX. JlaHHas KnaccH(UKaLWMs MPOBOAMTCS Ha ITare CO3NAHHIS
HH(OMALIMOHHBIX CHCTEM WM B XOJIE MX AKCILTYaTAIM ( 1S paHee BBEJICHHEIX B
IKCITYaTalHIo) ¥ (MIH) MONEPHH3HMPYEMBIX HHPOPMAMOHHBIX CHCTEM C HENbI0 YCTaHOBJICHHS
METOZI0B M CIIOCOGOB 3aIMThi MHPOPMAIIMH, HEOOXOTUMBIX IUIS 06ECIEYEHHS 0€30macHOCTH
NEPCOHATILHBIX TAHHBIX.

B xozne nposesienus KinaccupuKanMy KOMUCCHS, HA3HAYCHHAS 3aBSAYIOIUM , COCTABILIET
COOTBETCTBYIOUWMH aKT ( MpHCBOeHHe HHOPMALHOHHOI cCHETeMe COOTBETCBYIOIIEr0
KJjlacca)u peecTp HHPOPMATHOHHBIX CHCTEM 00paboTKH NePCOHAILHBIX JAHHBIX.



